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Mission Statement

“All children can learn and
deserve the best education:
one that challenges and
stimulates them to discover
their own unique talents,
abilities, and their own
self-worth.”
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VISION STATEMENT

The Houston Heights Leaming Academy will be designsd to provide a quslity
education for all students in grades Pre-Kindsrgaren through 5" grade who are
from different socic-sconomic, racial and sthnic backgrounds and prepare them
through a rigorous integrated curriculum to become productive citizens in our
highly technological society.

Qur Academy will serve a diverse population of students, parents, teachers, and
community lsaders by addressing the ne=ds of studenis who are ztrisk of
dropping out of school, as well as those students who have been identified as
giited and izleniad.

The Houstoen Hesights Leaming Academy will izach the basic fundamental skills of
reading, writing, math, science, and language ars. Innovative tschniguss will be
used to teach and motivate students to leamn these skills. The curmiculum will be
centered around integrated thematic unils and sxperential leaming. The leaming
will b2 connected zcross grade levels and content areas. Students will be taught
leadership and cooperative skills through the use of cooperative learning
strategies.

Through varied experiences such as group projecis, intermet lsarning, music, and
field trips, students will experience many fzcsis of lsaming. We will focus on
each child's lzaming style survey's. All members of the school community will be
provided training in the use of varocus tsaching styles to mest the leaming style
needs of diverse classroom population.

The Houston Heights Leaming Academy cemmitment is fo provide an ennched
sducation for the whole child emotional, physical, sccial, and culturzl. The whola
child will be developed through the Academy's total program beginning with daily
pra-school activities and continuing throughout the schocl day.
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PUBLIC NOTICE

THE FOLLOWING IS A LIST OF NAMES AND POSITIONS OF THOSE
OFFICIALS OF THE HOUSTON HEIGHTS LEARNING ACADEMY WHO MAY
HAVE ACCESS TO PERSONALLY IDENTIFIABLE INFORMATION FOR
SPECIAL EDUCATION STUDENTS:

' NAME ' POSITION

Mrs. Yvaite East Adminisirator

Mrs. Tara Ganaway Lead Teacher
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Board of Directors

Alva Stafford
President

Jim Parker
VicePresident

Ruby Stewerd
Cacrsi=ry

Jamas Ferguson
Bozrd Member

Cahvin Wells
Treasurer

Dear Students and Parents:

Welcome to The Houston Heights Learning Academy - Best Students, Best
Staff, Best School!

We are excited about the upcoming academic year. The role of our school
is to help you learn, achieve, grow and develop to the best of your ability.
We believe that success and achievement are accomplished through hard
work and dedication.

This handbook is designed to answer some everyday questions about The
Houston Heights Learning Academy and provide guidance to both parent
and student.

Many other issues arise during the school year, and we pledge to make the
best possible decisions based on what is essential for the students and The
Houston Heights Learning Academy, Inc.

Please do not hesitate to contact me or your student’s teacher should any
guastions arise.

Educationally yours,

f—

e DL fFNAL
£ A0 2t
Mr</ Yvette East

Principal
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Dear Parent,

Our school now has access to a great resource for preparing our
kids for the state standardized tests. We have purchased a
building license for a web-based program called Study Island,
which is accessible to students from school to home. If you have
internet access, your child can access Study Island from home as
well as school to prepare for the state assessments.

The enclosed sheet provides an overview of the program. We are
excited about the potential benefits this program can bring to our
students, and we encourage you to take advantage of this
opportunity by using Study Island. Flease feel free to contact
Study Island at 800-419-3191 or support@siudyisland.com if
you have any questions.

Sincerely,

Yvette East, Principal
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Using Siudy Island from Homa
Since the Study Islond siota cssessment program is completely web-bosed, sudenis can cccess i from eny computar with
an Intemet connedion and a slanderd web browssr (Imfemst Bxplorer or Natscops), Resubls rom shudanis study sessions

gra recorded and mods ovoilobls to tha tacchers, This indudsas results from sessions complsied of hema.

The progrom is divided Tnfo sedions bosed on subject (moth, reading, =sic). Eoch saciion is contoins opprodmatzly 25 to
30 topics. Eoch topic contoins a bank of questions with sxplanciions. All topics ars cccompanizd by a lesson, which
indides soms brisf information chout tha materiol coversd by the quastions in the fopics. s helpfulio visw tha lesson

befora onswering itha guasions Tn tha fopic.

Fellew the instrudions balow, In order fo uss the progrom:
1. CGolowwe siudyisland com

2

3. Click on tha sacfien feb Zm:.‘h, :e.::i:':g,-r_} 2l you wish to work on,

4. Click the Prei=si’ in order to begin the prafest
moving on fo tha fepicin tha s=ction.

for tha s=cion. You must completa 10 prefest quastions befors

5 C'u:ewj compleis the Pradest ™y
must *poss® dll fopics befors iokng

gics in ony order you ks, You

"I‘

8. To pass o fopic, you must sofisfy the foplc's possing :, iramants which ars based a minfmum number of
quasiions crswared {Lsually 10) and a minim

disployed nesd o oll possed lopics.

%), Ablua itben fcon R iz

o
L"J

8. When you poss ol teglies in all secions, you hova completad ths progrom ond will ba well prapored fo foks tha
stofs tasf,

To oocess the Rzporis:

:'l

1. Afer your child hos logged in, salect o subject fom the et hond sids of hs soreen ‘o orcess tha reponz. (Ssa
he zoresn shot below)

(]

Hzra, you will find a varisly of repors with informction =
subjects, how they used thair fima, ond whet g -{LE}'G-‘S they misz=ad. You will also ba chls lo compars your child
with ofher children in their diss ond in thair stote thet ars using Study eland. You con s2lact reports by Subjsa
or s2lact tha Summary option fo gt oll subjacts.

| .
ich oz hiow mu EJ"I fims your CJ' Id’ NS J_C_E_.} O vancus
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Como gua el programa da preporodién del exemen estandardinds 254 basedo en &l Infemnst, Study lsdand es
occessibls en cualquizr computadom qus Hana ceceso of Infamat {usando Infern=t Bxplorsr o Natscape). Los resultos da
los précficas da sstudior =sidn marcodos y astén disponibles parn los mosstros. S= induyen los resulios da los précicos

hzchos en eosa.

El programa =544 dividide =0 sscdonas d= sujelo (los metematices, la leciurg, =iz}, Coda secdén fians enfre 10-95
grupcs da pragunios, que confiznen mds o manes 10415 pragunics pora coda grupo. Muches grupes da pregurtas
2stén acompofiados con una leccién, que induye un poco ds Infermaditn sohrm lo qua va g sstudiar o ssudionts, Es
busnaidza overlalecdén ontes da cont

ter los preguntos en &l grupo d= pregunics.

Sigus los instrucdionss ohaojo pera vser ol pregrama:

1. Ven ol sifio del Infemat voww.studyislond.com
2. Pensu "usemome” y "possword” =n o f2quisrd

*Nefida: Su hijo/a redbird “usemoms® y “posswerd® da sy massire/a,

0 supsrier y haz dic 20 “looin

Hez dic en la s2cdién 2n quz v hijo/a Hana que ssiudier, la laciura o los métamatices (Rzading, Math),

Hez dic & “Pretesi” 5 25 la primera vez qua su hijo/a =<4 usendo & progroma. Usualmants, elfla maosstro/a

dird o su hijo/a la qua f=na qua kacsr en < progroma. El estudionts no pueds posera los piros grupes ds
ha hacho ol mencs qua 10 preguntes =n &l *Prtass”.

[¥E

Ya qua fermind =l *Prafest”, 2l sstudiorta puads trabejer con 2l ¢
crden. Bl sstiudionta debe poser fodes los grupes ds pragunics ¢

massfro sf Ud, no sstd seguro lo que deba hocer su Hijo/o.

provechar o minimo d2 posar. Les minimes da posar

* Pora pasr un gnupo da preguntes, el ssudionfs fznz qua o
estfn bosades en un numere minimo d= pregurtas contestados (vsualmenta 10) y 2 un minimo poreanioia corsco

oprodmadementa 70%). Un dibujito d= un premio el cparecs o lado d= laz grupos da pregunics qua =

e

=siudiontz ha nozedo.

&. P *Post
st dgnifica qua no

o

25 nsceserio.

1. Despuss d= que su hijo/a hao entrodo ol sistema con =
zquierda d= la pentolla pom ver o los informas,

qui Ud. enconirerd a una veriaded da informes da ¢

asado su hijo/a an cualguisr suisto, comossusa &l
ien Ud: podro comporor & pregreso ds =

Calfformia. Usted puads sl=gir informas da progreso da un

les sujsios.

sujsioal lado

e
=
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greso con infermodén como cuanto fempo ha
gue == hon equivocades.
o=y an &l =sinds 4=

2 rasumeEn pora ver fados

T
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OFFICIAL RECORDS

Records in the H.H.L A. Administraiion Office need to be accurate and current st all
{imes. When addresses and tclephone mumbers change, please notify your child's teacher
or the office clerk. This includes pareni(s) work numbers, name changes, <fc.

TEXTBOOKS

Your tezcher issues textbooks. The number of each book is entered on the siudents’
record, and the student or teacher will enter the student’s name in ink in the appropriate
space in the front of the book. All textbooks are property of the State of Texas and must
be treated 23 such. Textbooks must be properly coversd when issued; ineluding the
edges, and a proper cover must be maintzined throughout the school year. Any texibook
that is lost, stolen or damaged remains the responsibility of the parent/student to whom
the book is issued and the student is charged the replacement cost of the book.

FIRE DRILLS

Fire Drills are required by state law and are not meani {o disrupt siudents 2nd teacher
Periodic fire drills will be scheduled fo practice studenis on evacuziion procedures.

Lik

When you heer the appropriate signal, follow the instructions posted in the room for
“Fmergency Evacuation™ in a quietly and ordesly manner. Each class has the fire drill
rouie posicd at the entrance of the classtoom. Each class is {o follow their designate
route end sach student should follow the directions of their teacher. Some general rules
are as follow: '

1. 3 Bells - Please exit the building in a quiet and orderly manner.

Walk briskly, orderly, and silently to desicnated safety zrea(s) outside and away

from building.

Stay with your teacher and class at all times.

. 2 Bells - Return to the building in the sams manner, only afier the “All Class
Signal” has been sounded.

FESLFE



PROGRESS REPORTS

Progress Reporis and /or daily conduct or homework folders will be sent home to
parents daily or weskly depending on the teacher. Parents are encouraged to ask their
children for their progress reports or homework folders. Pleass maks an appoiniment
with your child’s tezcher if you are not satisfed with the progress of your child,

REPORT CARDS

Reporis Cards are issued after the conelusion of cach six weeks grading peried. I
is the responsibility of the parent/guardian to sign the report card and refumn fo your
child’s teacher.

STANDARDIZED TESTING

Throughout the year, studenis in particuler srade |
standardized testing days, Tt is imperative that students be in scheol on those testing days
since scores are apart of the siudent’s permanent record.

STUDENT WELFARE

stdent Dress Code

1hs Houston Heights Leaming Academy has a legitimate interest in requiring
proper dress and personal grooming from every student. AH studenis have the
responsibility to observe the basic standards of cleanliness, modesty, good or
proper dress. All students also have the responsibility to wear clothing that coninbuias to
their own health and safety as well as that of others.

[
&
=
]
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(=

HHLA students are required to wezr the school epproved 1miform. Uniforms are
to be wom Monday thru Friday.

The school wmiform is as follows: Khaki pants, shorts, skirt or jumper with the
school logo shirt. HHLA will enforce the dress code policy.



ATTENDANCE

Official attendance reporting (ADA) will be conducted during the second period.
Parents are encouraged to make sure their children are in school every day and on time.
Too many absences could result in a child repeating a grade.

School attendance is required by state law. The Houston Heights Leaming
Academy Inc. requires all students attend classes daily and on time. Parents are
responsible for ensuring that their child attends school everyday. In a 6-week schedule,
students may not have more than two unexcused absences per 6-week term to receive
class credit. Any unexcused absences over 12 per academic year will cause the student to
be retained.

If your child arrives at school late, every effort should be made to contact your
child’s teacher. Be sure that your child’s teacher has a correct telephone number and the
correct address. In case you move, please provide the school with the new information as
soon as possible.

Parents should call the office to report a student’s illness on the day of an absentee as
well as send a note when the student returns to school. As time permits, the school will
call parents of students reported absent to verify that the parent is aware of the absentee.

GRADING
90-100 Thorough mastery of subject matter as reflected in work, reports,
homework, tests, etc.
80-89 Above average, good, consistent effort, as reflected in daily work. reports.
iest, etc.
70-79 Average achievement in daily work. test. and other assignment.
Below 70 Poor work, lack of comprehension as reflected in daily work, test, and

other assignment.



CLINIC

ILINESS

A student who becomes ill at school should notity hisher teacher who will notify the
muse or offics personnel. The parent will be contacted and told of the child’s physical
condition. If a student is ill enonch to go home, the parent or the pareni’s designated
person must pick the child up,

MEDICATION

No student may have prescription or non-prescription drugs in his’her possession on
school property during school hours, If the student must take medication during the
school hours, he/she must obtain written permission from the attending Physician and the
pareni and/or legal guardian. This statement must be on file in the HHLA.
Administration Ofiice.

Prescription Drugs must be in their original phammacy container and labeled by the
pharmecist. The label must include the stndent’s nams, physician’s name of the drug,
amount of drug to be given, frequency of administration, and dats preseription was filed.
The sitending physicien’s telephone number must be on file and current,



Cafeteria

The HH.L.A. school cafateria is maintained as a vital part of the health program of the
school. A well-balanced lunch is oifered af a reasonzble price. Students are cxpected to
practice good manners and common courtesy at all times. Rules to follow are listed

L. Student stay with your class and teacher at all times in the cafeteria,

2. Leave the table and toor zround you clean for others,
3. Obey the rules your teacher has set up for the cafeteria,

MEAL PLAN PAYMENT SCHEDULE

Reoular Prica . Reduecad Prica
Breakfasi s .30 Breakiast § 30
Lunch  $1.00 Lunch § 30
Weeklv

Breakizst $1.50 Breakiast $1.50
Lunch  $5.00 Luneh $2.50
Bi-Weekly

-Brealdzst $3.00 4 Breskfasi 5 3.00
Lunch - 310.00 Lunch  35.00
Maonihlv

Breakfast 36.00 reakfast $6.00
Lunch  $20.00 Lunch  $10.00
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ATTENDANCE POLICY

School attendance is required by state law. The Houston Heights Learning Academy,
Inc. requires all students attend classes daily and on time. Parents are responsible for
ensuring that their child attends school everyday. In a 6-week schedule, students may
not have more than two unexcused absences per 6-week term to receive class credit.

Any unexcused absences over 12 per academic year will cause the student to be
retained.

EXCUSED ABSENCES

1) Those which require the care and treatment of a physician. A doctor's note is
required for the child's file

2) A funeral of a close relative. A note from the parent is required

All other absences are considered un-excused. If a child accumulates (3) three un-
excused absences, the school will notify Child Protective Services.

TIMELINESS
In addition to acceptable attendance, The Houston Heights Leamning Academy expects
every student to be on time. Classes begin promptly at 7:45 a.m. each day. Students

will join their class in the cafeteria and teachers will walk the students to their classes
each morning at 7:40 am.

Parents will be contacted if their child has been tardy more than (3) three times and a
conference will be required.

SCHOOL HOURS

Pre-K 3 through 5" grade:  Monday through Thursday: 7:45 a.m. until 3:15 p.m.
Friday: 7:45 a.m. until 12:30 p.m

Breakfast is served daily from 7:00 a.m. until 7:30 a.m.

Please sign below:

Parent Signature Address and Telephone

Child's Name Date of Birth Grade
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UNIFORM POLICY

The Houston Heights Learning Academy, Inc. requires all students to wear a uniform.
Uniform requirements are a Houston Heights Learning Academy Logo royal blue polo
shirt and khaki pants. Everyone must be in uniform, unless the days are exempt by
the principal. NO EXCEPTIONS! Logo shirts will be available for purchase in the school
office the first week in August from 8:00 a.m. — 12:00 p.m. However, you may call the
school to place your order. The cost of each shirt is 310.50.

Students not in uniform will be sent home.

Daily Uniform Reguirements

Polo shirt; Houston Heights Learning Academy logo royal blue polo shirt
(purchased at the school). No other shirts will be allowed. Shirt must be
tucked in. No shirts with writing, pictures or designs are permitted. In addition,
students are not to wear muscle shirts, halter tops, spandex, tight tops, spaghetti
straps nor sleeveless shirs.

Pants: Khaki pants or skirts for girls. No other color will be allowed. Pants
must be wom with a belt. Uniform shorts are allowed. Note: skirts and shorts
should be no shorter than directly above the knee. Extra baggy pants, pants
and/or shorts below the waistline are not permitted.

Shoes: Soft soled shoes, such as athletic, walking or casual shoes with socks
only must be worn. No open toe shoes, sandals, high heels, skate shoes, flip-
flops. cowboy boots or dress shoes will be allowed. Dress shoes will be
permitted on special occasions only.

Sweaters: Plain sweaters are optional and may be worn in white only

Khaki pants, uniform shorts and skirts may be purchased at Wal-Mart, Academy,
Fiesta, and JC Penny.

PLEASE SIGN BELOW:

| have read and understand The Houston Heights Learning Academy's Uniform Policy. |

realize that | am responsible for ensuring my child is dressed in the manner which
reflects this policy.

Parent Signature Child's Name

Address Telephone
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COMPLAINT PROCEDURES

A person has the right to file a formal written complaint. Every effort should be made to
resolve the matter in the informal process. Should the informal process fail to satisfy the
person or persons involved, then a written complaint may be taken through formal
procedures.

FORMAL PROCEDURES

1)

4)

A written complaint should be submitted within ten (10) working days of
the complaint to the principal. A copy of the complaint form 1s included and
may also be obtained in the school office.

The principal will schedule a meeting with the person filing the complaint
within five (5) days of receipt of the report. The principal and that person will
attempt to resolve the matter. A written report of the meeting will be given to
the person, and any designated representative.

If the person filing the complaint is not satisfied with the disposition of the
complaint , he/she may request, in writing, a meeting with the Board of
Trustees of The Houston Heights Learning Academy, Inc. within five (5)
working days of receipt of the disposition.

The Board of Trustees will make the final decision on the written complaint
within ten (10) working days after the scheduled meeting.
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COMPLAINT FORM

Name of person filing this complaint:

Statement involves complaint against whom:;

Date of Complaint

Please describe in detail the events surrounding the complaint against the above mentioned
person. Please include dates, times, location, persons involved, substance of statements,

conversations, etc. Please be as factual as possible. If you must express an opinion please
make it clear that you are doing so.

COMPLAINT

Signature of person making complaint

Signature of person receiving statement
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STUDENT ENROLLMENT RECORDS

All parents are expected to follow the required enroliment guidelines, and provide the school with the
documentation that is required by the state and school for each child. It is extremely important that
all information be valid and current. If you move or change telephone numbers, you must notify the
administrative staff. Always include a working telephone number and emergency contact number.
Should there be a medical or other emergency, which involves your child, the school must
be able to reach you. In addition, a “Parent Authorization for Release Form” must be completed
and on file for each student. This authorizes the school to release students only to those listed on
the form. If a name is not listed on this form, the student will not be released to that person.

SCHOOL ARRIVAL

Classes begin at 7:45 am_each moming. Please ensure that your child arrives to school on time
everyday. All students are to be dropped off at the West 8" entrance and taken to the school
cafeteria. School faculty will be available in this area from 7:15 am. until 7.40 a.m. supervising
breakfast and student arrival  Your child must be in the cafeteria no later than 7:40 am. in order to
join their homeroom class.

SCHOOL DEPARTURE / DISMISSAL
School hours are Monday through Thursday 7:45 a.m. until 3:15 pm. and every Friday 7:45 am.
until 12:30 p.m. Students will be dismissed from the cafeteria no earlier than 3:15 p.m. Should

you need to pick up your child earlier than dismissal time, you must check them out through the
school office.

SCHOOL TARDIES

Classes begin at 7:45 a.m. each morning. If you child arrives after 7:45 a.m. they are considered
tardy and must check-in with the school office for a tardy slip. Failure to check-in with the office
could result in your child being counted absent. In addition, (3) three tardies are equivalent to
(1) one un-excused absence. Please refer to the Houston Heights Leaming Academy Attendance
policy for more information on this topic.

CLASS SCHEDULES

Students in pre-kindergarten, kindergarten and 1% through 2™ Levels are self contained. Students in
Levels 3 & 4 will change classes daily. All students will participate in an Art class, Physical
Education and Computer Lab. The First Semester schedule is enclosed for your reference. Should
you have any questions regarding class schedules, please contact your child's teacher.

IMMUNIZATIONS

All immunizations must be completed at the time of school enrollment in accordance with regulations
published annually by the Texas State Department of Health. Immunizations updated on time or the
student will be excluded from school untii an updated immunization card from the doctor is

presented. A copy of the child’s immunization record must be given to the school office along with
the child's enroliment data prior to enroliment.



VISITORS

All individuals who are not employed by HH.L.A_ are considered visitors and must sign in through
the school office upon armrival. This includes parents. Should a parent need to drop off any item that
needs to be given to their child, such as, lunch, homework, a jacket, etc. they may leave it with the
office staff and they will deliver the item(s) to the student. This will keep class interruption to a
minimum.

Non custodial parents may not obtain student information nor visit their child at school. This includes
any other un-announced extended family members who want to visit with a child or gain information
about the student’s progress.

CURRICULUM

The Houston Heights Learning Academy uses the state required Texas Essential Knowledge and
Skills (TEKS) curriculum to plan instruction. The TEKS are taught in a variety of methods, in order
for all leamers to be successful, based on their diverse needs and differences. Teachers use a
variety of resources which to teach the TEKS, including textbooks, charts, supplemental literature,
internet resources, games, experiments, projects, etic. As a character school we have access to
other approved curriculum, such as the Study Island and Core Knowledge.

TESTING

Students are tested and assessed in through a variety of formal and informal methods. Each
teacher will assess based on the appropriate time and need of their students. Several benchmark
tests will be used to measure masiery at the beginning, middle and end of the school year. These
tests provide teacher with data on both student progress and instructional needs. Standardized
tests such as the Texas Primary Reading Inventory, Texas Assessment of Knowledge and Skills
(TAKS) and Stanford 9 are also administered. Please read all the information that will be sent to you
at various times throughout the school year regarding these tests.

HOMEWORK

All levels of students at HH.LA. will be required to complete various homework assignments.
Projects will also be required as they fit into the instructional schedule. Please monitor you child's
homework and projects. Please contact your child's teacher if you have any questions about their
homework,

ATTENDANCE
Please refer to the H.H.L.A. Attendance Policy in the manual for more details regarding absences.

GRADING AND REPORT CARDS

The Houston Heights Leaming Academy is on a six-week grading cycle. Report cards are issued at
the end of each six-week cycle. Report cards must be picked up by the parent from the child's
teacher. Parents may call the schoal to arrange a conference with the teacher should they have any
guestions regarding their child's grades. Please note: Parent/Teacher conferences will be
scheduled during the teacher’s planning time. Please refer to the 2010 — 2011 Instructional
Schedule for times.

PROGRESS REPORTS

Progress reports are issued every three weeks to those students who have a grade of 79 or below in
any subject They may also be sent home if a child's grade has dropped significantly, or upon
parental request. If your child receives a progress report, please sign and retumn it to the teacher the



next school day. Should you have any questions regarding your child's progress report, please call
the school to arrange a conference.

PARENT CONFERENCES

There will be several opportunities when your child's teacher will contact you in order to schedule a
conference. Any teacher/parent conference, which involves a student, may only involve the
parent or legal guardian. Any relative who does not have legal custody of the student may not
conference with the teacher about the child's academic or behavior.

FPlease make every effort to attend parent/teacher conferences. If you are unable to attend, please
notifiy the teacher in advance either by writing or calling the school office. in order to prevent
interruption of your child's instruction time, parentiteacher conferences will only be scheduled

during the teacher’s planning time. Please refer to the 2010 — 2011 Instructional Schedule for
times.

SCHOOL NOTES/MEMOS
The Houston Heights Leamning Academy and teachers will use written communication with parenis

often throughout the school year through various notes, memos, and forms. Please check your
child’s backpack daily for important notices and reminders.

CLASS PARTIES /| BIRTHDAYS
Parents who wish to bring treats for their child's birthday or other occasion may do so during the
child's lunch time only. Please notify the child's teacher in advance so that arrangements may be

made. Due to the amount of instructional goals that need to be met, there will not be classroom
parties this year.

PROGRAMS

H.H.L A students and faculty will plan and pariicipate in an number of programs during the school
year. These programs will primarily occur on Friday momings at 9:30 am. Flyers and notices will
be sent home as reminders of school programs.

PARENTAL INVOLVEMENT

Parents are considered partners with the school in their child's education. It is important for parents
to be supportive of the school's instructional goals for their student There will be many ways for
parental involvement this year, such as participating in the PTO, the Fall Festival and the Book Fair,

among others. The H.H.LA. faculty and staff look forward to working with parents so that our
students may be successful!

MEDICATION

It is not the function of public school personnel to administer medical treatment or medication,
including over-the-counter drugs. Students on long term medication which cannot, under any
arrangements, be administered other than during school hours (such as asthma inhalers), may take
medications in school under the following instruction: A written statement from the child's
physician stating that the student should have medication taken during school hours must be
given to the school office. This statement must be signed and dated by the physician, as
well as give specific instructions as to the purpose and dosage.



OTHER HEALTH ISSUES:
Lice/Nits: Parents should frequently check their child’s hair for head lice and nits. The school will
also periodically check for the presence of lice and nits. If any are found, the child will be sent home.

Students must be completely free of nits and lice before he/she will be permitted back in the
classroom.

Rest/Sleep: Children require sufficient amount of sleep in order to maintain good health and leamn.

Please make sure your child follows a regular bed-time routine on school nights, in addition to the
homework routine.

Water/Healthy Food: Just as children need enough sleep and rest. they also need plenty of water
and healthy food. Water re-hydrates the cells and also cleanses the body of toxins which could
make your child sick. Try to limit soft drinks in your child's diet which are mostly sugar. In addition,
offer you child 100% fruit juice and plenty of milk. Snacks should consist of fresh fruit, cereal,
raisins, crackers, etc. Chips and candy should be limited.
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ARD PROCEDURES

1) Upon referral by the ARD committee, special education students will receive
a comprehensive evaluation by a licensed psychologist within a reasonable
time.

2) The recommendation of the psychologist shall be presented to the ARD
committee for assessment of the student’s academic needs.

3) The ARD committee will make recommendations for the student's IEP.

4) The ARD committee will include in their recommendation any need for
assistive technology devices.

Evaluation Policies and Procedures

The Houston Heights Learmning Academy shall use reliable diagnostic evaluation
instruments with regard to special education students. The selection of appropriate and
valid tests shall be in compliance with federal and state regulations. Decisions made in
regard to the evaluation instruments shall comply with the following requirements.

1. Test or other evaluation materials shall be provided and administered in the
child's native language or other mode of communication unless it is clearly
not feasible to do so.

Test will be validated for the specific purposes for which they are used.

Trained personnel shall administer tests contained in the material.

Test shall be of specific areas of educational needs and not single

intelligence quotient.

5. Test shall be selected and administered in order to reflect the child's aptitude
or achievement level without reflecting impaired sensory, manual or speaking
skills,

6. The evaluation is to be made by a committee, a multi-disciplinary team of
individuals, including at least one individual, a teacher or specialist, who has
knowledge in the area of the suspected disability, including, where
appropriate, health, vision, hearing, social and emotional status, general

intelligence, academic performance, communicative status, and motor
abilities.
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